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Member Contact Roles 
 

Accounts Payable - Finance/accounting staff responsible for invoicing and payments. 

CIO - A lead who works with information technology to support district/school technology goals. 

Educational Technology - Often an educator, such as district teacher-librarian, media-specialist, or 
curriculum/ tech innovation specialist. This person is responsible for selection/support of digital learning 
resources for classroom instruction. 

Facilities - Staff person responsible for overall management of district/school operations, grounds and 
facilities maintenance, and custodial operations. 

Finance - Receives copies of finance related communication but does not necessarily process the 
invoices. 

French Immersion - An educator responsible for delivery of French Language programs. 

Indigenous Education - An educator such as a District Principal of Indigenous Education, Assistant 
Superintendent, or director with responsibility for the area. 

Learning Resource - An educator who is responsible for selecting learning resources for instruction. 

Operational Technology - An IT staff person responsible for implementation and support of enterprise 
and systems software. 

Primary - Staff who receives a copy of relevant communication sent out by Focused ED. 

Principal - For Independent and First Nations Schools, the school Principal.  

Privacy - CIO, IT, Secretary Treasurer, or educator. In a few larger districts, this is a designated title. 
Responsible for privacy breaches and developing PIAs. 

Procurement - Responsible for procurement processes. 

Professional Learning - An educator responsible for coordinating/facilitating professional learning 
opportunities. 

Representative - Either the individual or role of who signed the membership agreement with Focused ED 
(i.e., if it was signed by the Head of School who has left the school since, the new Head of School will 
automatically inherit this role). 

Secretary Treasurer - Secretary Treasurer for that district. 

Superintendent - Superintendent for that district. 

Transportation - Responsible for implementation and management of safe, efficient, and reliable student 
transportation solutions and services (i.e., school bussing). 


